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Check List Upon Arrival in Japan

Necessary procedures for taking up residence:

[1Complete admission procedures. (tuition fees, etc.)
[OPrepare a personal seal (inkan).
(In Japan, it is common to sign and seal rather than only to sign.)
[JNotify of a place of residence in Japan at the city office.
[JRegister for National Health Insurance system at the city office.
[JOpen a bank account.
[JHave all utilities for your new accommodation turned on, including water,
electricity, gas and phone.
[JBe sure to understand the rules for disposing garbage.
[JFind stores where you can obtain daily necessities.
[JFamiliarize yourself with nearby hospitals, including their procedures for medical

care, using ambulances, etc.
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1. Overview of NARUTO UNIVERSITY of EDUCATION (NUE)

(1) Outline and Characteristics of the University

Higher standards for teachers have come to be expected today in Japanese society. As
educators, teachers should have not only a thorough understanding of human beings
growth and development but beings' but also sufficient knowledge, ideas, background,
methods and technique to teach effectively.

Naruto University of Education was established on October 1, 1981 by the Japanese
government to respond with a new approach to such social demands. The university is a
new kind of University for teachers in that it is designed to retrain teachers from
nation-wide schools through advanced course work and research in graduate programs as
well as to produce elementary and secondary school teachers in undergraduate programs.
In April of 1984, the first students were enrolled into the graduate program. The first
students in the school education department entered in April of 1986.
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(2) Various Procedures
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Type Services Contact Remarks
Application for Withdrawal from
SChO(.)l - L. Please apply up to at least
2] Application for Absence from Division of one month before your
k] Academic Affai
& school o s desired day.
= Application for re-enrollment
& In case of any change of
%’ Division of Student neas ddr w a ?gl h
. . . our address and telephone
= Notification of change of your Affairs J P
© . number, enter your new
status Student Services ) A .
Off information through Live
ice
Campus System.
Course Registration
Report of absence
Graduation Thesis Plan L .
% Division of As for details, please refer to
© | Graduation Thesis Plan Academic Affairs "Campus Life Guide".
(Adjustment)
Graduation Thesis Examined
Makeup Examination
Please apply at the
Automatic
Transcript of Academic Record o Certificate-Issuing Machine
Division of t03 davs bef
Academic Affairs up AO ays belore your
desired day.
Certificate of Enrollment (Note)Please apply .
f if N The certificates are
Certificate of (expected) ora cer cate n immediately available from
leti English 5 days A
Completion b ld the Automatic
. efore you wo . . .
Certificate of (expected) . you wou Certificate-Tssuing Machine.
2 . like to receive it
= Graduation P "
ﬁ cept for Please apply at the
< weekends and .
3 holidays) Automatic
Certificate of Credits Earned ohdays). Certificate-Issuing Machine
up to 3 days before your
desired day.
Center for Health
Health Certificate and Counseling X
. The certificates are
Services . . .
Divisi F Stadent immediately available from
Certificate for Purchasing 1vision ot Student the Automatic

Discount Travel Tickets for

Students

Affairs
Student Services
Office

Certificate-Issuing Machine.




Student ID Card

Division of Student
Affairs

Student Services
Office

Please apply at Student
Services Office in the case
where a Student ID is lost
or damaged.

(Extra charge for reissuing)

Application to use University
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Office

S
g » | Facilities Division of Student
= Affairs Please apply at Student
S 5| Application to use Meeting Room
§ bS] PP e Student Services Services Office.
ZO < Application to use Sports Office
Equipment and Facilities
The notices are posted on
Application for Moving in .
PP & the bulletin board.
Please apply at Student
Division of Student S PPy uden
Affai Services Office up to 2 weeks
irs
. before your moving day.
Application for Leaving the Student Services y R g day
. (If leaving in February or
Dormitory Office
July, please apply at up to 4
weeks before your moving
day.)
g Dormitory fee is paid via an
é automatic fund transfer
g .
2 Division of Financial method on a given payment
) . date of each month from the
Payments for Dormitory fee Affairs .
deposit account opened by
Bursar Office the occupant. (Payments in
August and March are made
at a time of previous one.)
Division of Student
Details such as payment date
Payments for Utilities and Water Affairs . paym
. are posted in the student
Expenses Student Services i
dormitory.
Office
Application for Tuition Division of Student .
. . The deadline and necessary
Exemption Affairs . L.
N . information is posted on the
Application for Monthly Payment | Student Services R
bulletin board.
Deferment Office
‘S Pay by bank transfer.
g People who did not pay by the
& Division of Financial | payment deadline are
Tuition Payment Affairs pressured to pay, but if they
Bursar Office still do not pay, they will be
expelled under the Student
Rules, Article 84.
Division of Student
o A;fW,SI o uden Please apply at Students
. L . . airs K i
i) Application for Parking Permit . Services Office when using
El Student Services i A )
o university parking lots.
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(3) Classification of International Students and Qualifications for Admission

Qualification for Admission

Those who have completed or will have completed at
least 12 years of formal school education outside of
Japan, or are confirmed as having achieved academic
standards equivalent to those of high school graduates in
Japan.

Those who have completed or will have completed at
least 16 years of formal school education outside of
Japan, or are confirmed as having achieved academic
standards equivalent to those of university or college
graduates in Japan.

Those who have graduated from junior colleges, or are
confirmed as having achieved academic standards
equivalent to those of junior college graduates in Japan,
or have completed or will have completed at least 14
years of formal school education outside of Japan.

Those who have graduated from university or college, or
are confirmed as having achieved academic standards
equivalent to those of university or college graduates in
Japan, or have completed or will have completed at least
16 years of formal school education outside of Japan.
<Teacher Trainees>

Those who are under 35 years of age and, in principle, a
graduate of a college or teacher training college, and
must have at least five years of active experience as a
teacher in a primary, secondary or teacher training
college in their country.

Those who are confirmed as having adequate academic
standards to take classes at Naruto University of
Education.

Those who are attending other universities or colleges,
and are confirmed as having adequate academic
standards to take classes at Naruto University of
Education.

Student Status
Undergraduate
‘E Students
<
3
2
n
()
[
&
j)
A Graduate Students
Undergraduate
Level
& 2
g g
< :
n n
= <
5 g
B
El L, &
F_g = Graduate Level
2| 2
2
n
5]
5]
&
j)
A
=1
=]
Z
Credit-seeking
Students
Exchange Students
Special Research
Students

Those who are attending other graduate schools, and are
confirmed as having adequate academic standards to
conduct research at Naruto University of Education.
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2. Admission Fee, Tuition and Scholarships

(1) Admission Fee & Tuition
OGraduate and Undergraduate Students

Admission fee ¥ 282,000
Tuition (annual amount) ¥ 535,800
OResearch Students (2016 academic year)
Admission fee ¥ 84,600
Tuition (annual amount) ¥ 346,800
Tuition (monthly amount) ¥ 28,900

The fees are subject to change.

The fees have to be paid to the Bursar Section, Division of Financial Affairs (Bursar)
on the third floor of the Administration Building before the deadline. (The admission
fee has to be paid by postal money order or transfer. The tuition fee has to be
transferred from the student’s account to the university’s account.) The tuition fees
for a half year period have to be paid in April and October. Japanese Government
Scholarship Students are exempted from both admission and tuition fees.

(2) Tuition Exemption

Degree students on graduate and undergraduate courses whose school records are
excellent may be exempted from tuition fees, if they have difficulty paying tuition
fees due to financial problems.

If an application for tuition fee exemption is made, the tuition fees do not have to
be paid until a decision about the exemption has been reached.

Detailed information and application forms can be obtained from the Student
Services Office, Division of Student Affairs.

3¢ Not everyone who applies will be exempt from paying fees, as the exemptions are limited and
applicants have to meet all the criteria to be selected. Those not accepted have to pay tuition
fees. So students must be prepared for such a possibility.
O Application Periods
Spring semester:  From late February to mid-March
Fall semester: ~ From early July to late August

(3) Scholarships (for self-financed students)

The following scholarships are available to self-financed international students at
the university. A scholarship may be provided based on their records, personality
and other conditions.

D Japanese Government Scholarships through University Recommendation

Information regarding the application for this status will be given by the
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International Services Office through academic supervisors to each
international student. Please pay attention to the notice when it is sent.
Application Period: October
Eligibility: Students who will enroll in a graduate course as a degree
student or who have studied on a graduate course for more
than one year as a degree student.
Monthly stipend(Master): *¥ 144,000

@ Scholarships by Non-governmental Organizations

These scholarships include the Rotary Yoneyama Memorial Foundation
Scholarship and the Heiwa Nakajima Zaidan Scholarship as well as others. A
notice regarding the application will also be given to privately-financed
international students through academic supervisors.

*Information for Scholarships will be notify as needed.
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3. Residency Procedure

(1) About Residence( “Zairyu” ) Card

In the Narita Airport, Haneda Airport, Chubu Airport, Kansai Airport, New Chitose
Airport, Hiroshima Airport and Fukuoka Airport, those who have become medium-to
long-term residents (residents staying for 3 or more months) by obtaining entry
permission in addition to a stamp on their passport granting permission to land will be
issued a residence card.

Foreign residents must have the residence card in their possession at all times while
living in Japan. There are times when you must show the card to the immigration
officers, police, etc. Please understand that if it is not in your possession, you may be
subject to punishment.

In the case you have lost your residence card or your card has been stolen,
immediately contact the police and arrange to have the card re-issued at the

Immigration Bureau within 14 days.

(2) Notification of (Change of) Residence
-Those who are newly entering Japan
You must notify your place of residence within 14 days from the time when you have
established residence. Please bring your passport and residence card and notify your
municipal office.
¥t Necessary documents for application
@  Resident move notification - available at the municipal office.

@  Passport
@  Residence card

-Those who are already residing in Japan and moved their place of residence.

Please notify your change of residence to the municipal office where your new address
belongs within 14 days from the time when you have moved to your new residence.

% Necessary documents for application

Resident move notification - available at the municipal office.
Notification of change of residence - apply at the municipal office of your
previous address.
Passport

®e 0

Residence card
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Notification to the Immigration Bureau regarding affiliated institutions

(NOTIFICATION OF THE ACCEPTING ORGANIZATION)

International students must notify the Immigration Bureau within 14 days by
submitting a “Notification concerning an organization for the activity” in the following
cases.

A. Inthe case of entering a new school or transferring
B. In the case of being struck off the books due to graduation, school withdrawal,
removal, etc.

For example, those who graduate or finish their previous school need to go through two
procedure of “Leaving” and “transferring”.

Notification can be submitted through internet or postal mail or bring to the window
of Immigration Bureau directly. If they miss submitting a notification, it would be
subject to punishment, so please be careful.

Documents they need to submit “Notification concerning an organization for the
activity” are as follows.

¥¢ Necessary documents for submission

@ °Notification concerning an organization for the activity” - available on the
Immigration Bureau website.
@ Residence card

OSubmission through Internet
Using the E-Notification System of the Immigration Bureau (Registration of user
information is needed before using.)
https://www.ens-immi.moj.go.jp/NA0I/NAAO1SAction.do;jsessionid=005C1257F 7C22
612A80F2D4B93B5EC56S02?hdnGng=12
(OSubmission through Postal mail
Delivery Address:
Attn:
5-5-30 Konan, Minato-ku, Tokyo Pref. Zip code 108-8255
*Copy of Residence Card is required to enclose in an envelope.
Please see the website of the Ministry of Justice for more details.
http//www.moj.go.jp/nyuukokukanri/kouhou/nyuukokukanri1l0_00014.html
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Extension of Period of Stay

Residence in Japan as an international student can be permitted for one of the
following periods: 4 years + 3 months, 4 years, 3 years + 3 months, 3 years, 2
years + 3 months, 2 years, 1 year + 3 months, 1 year, 6 months, or 3 months.

Students are required to renew the period of stay before the expiration date.
This is very important because a person cannot stay longer without having
obtained extension permission.

Please apply for an extension at the Immigration Bureau before the period of
stay expires. (Applicants can start applying for an extension three months in

advance)

Komatsushima-ko Branch of the Takamatsu Immigration Bureau
1-11 Aza-sotobiraki, Komatsushima-cho, Komatsushima-shi 773-0001
Phone : 0885-32-1530 Fax : 0885-33-0672

Open 9:00-12:00, 13:00-16:00 (Mon.-Fri.)

Closed: Saturdays, Sundays, Public Holidays

The following documents are required for the application

@D  Application for Extension of Period of Stay

@ One photograph (4 cm X 3 cm)

@ Certificate of Enrollment

@ Transcript of Academic Record (Degree students)
One of the following documents is required for Research and Credit-seeking
students:

a. A certificate recording research contents. (Research students who are
exclusively attending the courses will need the certificate lists the
courses they are attending and the number of hours spent observing.)

b. A certificate such as a copy of the student’s registration card that lists
the courses they are attending and the number of hours spent observing.

® Documents that provide their financial ability to cover living expense in Japan
e.g. certificate of scholarship, pay statement or a copy of a bankbook

©® Passport

@ Residence Card

® ¥4,000 revenue stamp (application fee)

Temporary Leave and Re-entry
If you leave Japan temporarily during vacations etc., be sure to get approval
from your academic advisor, and submit a “Notice of Temporary Departure from

Japan or Long Term Domestic Travel” to the International Services Office,
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Division of Student Affairs.

With the introduction of the Deemed Re-entry Permit system, when you leave
Japan with your passport and Residence Card, if you re-enter Japan within 1
year and while the residency period is still in effect, you are not required to obtain
a Re-entry Permit at the Immigration Bureau, in principle. But if you do not
re-enter Japan while your period is still in effect, you will lose your resident
status and the procedure will become difficult, so be careful.

* When leaving Japan, be sure to present your Residence Card.

(6) Procedure for Bringing One's Family to Japan

In the case of calling over to Japan your family members living in your home country, if
their period of stay is within 90 days, please obtain a visa for “short stay” at the Japanese
Embassy (or Consulate General) in your home country.

For the necessary documents, please check directly with the Japanese
Embassy/Consulate General.

In the case of family members staying for 90 days or more, the foreign student must
prepare the following documents and apply to the Immigration Bureau and obtain
authorization of resident eligibility for “family stay” (required documents for family
members to apply for a visa at an overseas Japanese Embassy).

Students wishing to bring their family to Japan have to apply at the Regional
Immigration Bureau for a Certificate of Eligibility which is necessary for the family
to obtain for the residence status of "Dependent." With this certificate, your family
can obtain the necessary visas without difficulty.

Normally it takes about a month to receive a Certificate of Eligibility. However,
it might take more time depending on individual circumstances. Therefore, it is
advisable to apply early.

The following documents are required.

D Application for Certificate of Eligibility (one application form for each family
member . Forms are available at the Immigration Bureau)

@ Documents that provide their financial ability to cover living expense.(e.g.
Japanese Government Scholarship Student Certificate, Proof of receipt of
scholarship, Proof of bank balance or remittances from one's home country)

@ Certificate of Enrollment

@ A copy of student's original passport or Residence Card

(® Documents certifying the relationship between you and your family. (e.g. copy
of marriage certificate, birth certificate)

® One photographs of each member of your family you intend to bring to Japan
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(4 cm X 3 cm)
@ Self-addressed envelope with the applicant(student's) address and name
written on it with ¥404 (¥84+¥320) in stamps for a fixed size envelope.

Please note that more documents may be required according to circumstances.

Please contact the Immigration Bureau for further details.

(7) Childbirth Registration

If a child is born while in Japan, the following procedures are required:

@ Registration of Birth
Notification must be made within 14 days of the birth at the city office. For the
registration procedure, a certificate of birth (made by a doctor) and a
maternity passbook are required.

@ National Health Insurance
Students can apply for this while completing procedures Mand @ at the city
office if the parents want the new-born child to be enrolled in the National
Health Insurance program. A lump-sum allowance for childbirth is paid if the
mother is enrolled in the National Health Insurance program. Please apply for
this at the same time.

@ Infant Medical Welfare System
Assistance is available for the payment of medical expenses for infants. For
further information, please contact the Welfare Section at the city office.

@ Children's allowance
Financial support is available for families raising pre-school children.
Please contact the Welfare Section at the city office for further information.

® Obtaining Qualifications for Residence
If a new-born child is to stay in Japan for more than 60 days, an application
for permission to acquire status of residence must be made at the Immigration
Office within 30 days of the birth. To make an application, one needs to submit
a certificate of acceptance of the birth registration (issued upon request at the
city office when the registration of birth is completed), a maternity passbook,
the Residence Cards of the parents and the child, and the passports of the
parents.

® Obtaining a passport
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(8) Non-Academic Activities (part-time jobs)

Since international students are here for the purpose of study and research at this
university, part-time work is not recommended. However, if students apply for
permission at the Regional Immigration Bureau (when entering Japan, you can also
apply for permission for non-academic activities.) and it is judged not to interfere
with their studies, they may receive permission to work part-time. If you engage in a
part-time job without permission, they may be subject to legal punishment.

The following documents are required for application:

(D Application for Permission to Engage in an Activity Other Than That

Permitted by the Status of Residence Previously Granted

@ Passport

® Residence Card

@ Student Identification Card

Available Hours
Within 28 hours per week (8 hours per day during vacations)

*Report to International Services Office after getting permission.

(9) Residence After Graduation

If students wish to remain in Japan after graduation, they must change their
status of residence from "College Student" into a type of status according to the type
of activity undertaken. Students are strongly advised to go through the procedures
to change their status of residence as soon as possible. Even if the period of residence
previously granted under the "College Student" status has not yet expired at the
time they graduate, they must apply for a change of status of residence in case they
wish to remain in Japan, as their "College Student" status is no longer valid once
they have graduated. Please keep in mind that failing to go through the procedures

to change your status of residence is considered illegal residence.
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4. Academic Life

(1) Information from 1SO
The mailbox at the office of the International Services Office, phone and e-mail are

used for information and notices from the office, so please check them regularly.

(2) Academic Supervisor
International students will have a supervisor who will take care of them for study
and research. Students who wish to enter as research students must have the

permission of their supervisor.

(3) Tutorial System

Newly arrived international students may be assisted in their academic and daily
life by students who are assigned as personal tutors for international students.

The role of tutors is mainly to aid foreign students with academic and research
(preparation and revision) related concerns, and secondarily in Japanese instruction
and everyday life "guidance"(campus guide, help with applications, shopping
etc).International students are encouraged to make constructive use of this system
to improve their academic life at the university.

If the students feel uncomfortable with their assigned tutors for any reason, they
should consult with their academic supervisor without hesitation.

As a rule, the period of tutor guidance will be two years after enrollment for
undergraduate students and one year after arriving in Japan for research and

graduate students.

(4) Advisory Service
There are no full-time advisors for international students in the University, but if
students are confronted with any problems or has concerns, they should not hesitate
to consult with Student Counseling Center, their academic advisor, tutor, Japanese
language teacher or the International Services Office. Discussing concerns with

someone can be a relief, and the objectivity of another person can often be helpful.

(5) University Library
@  Library Hours

During School Terms During Vacations>
Weekdays 8:45~21:00 8:45~17:00
Weekends
10:00~17-00 losed
and Public Holidays Close

Note : * means spring, summer, winter and school year end’s vacation for undergraduate students
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@ The library is closed on the following days
1) Weekends and National Holidays during vacations
2) From December 28t to January 4t of the following year
3) The Days of National Center Test for University Admission
4) The Days of Entrance Examination(College of Education)
5) The Days of University Closed
The library may be temporarily closed at times, and announcements are
posted on the bulletin boards.
® Lending Service

At the library, a full open-stack system enables all users to easily retrieve books and
periodicals of their interest. The library has adopted an open-stack system for books and
journals as well and users are free to use them within the library.

There are books for international students to study Japan, Japanese,
Japanese culture and society on the 1t floor.

Books to be checked out should be presented at the main counter with your
student ID card. Students can check the books out by using the automated
checkout system.

For further information, please visit the university library website.

http//wwwnaruto-u.ac.jp/library/

(6) Internet Services (Center for Information Technology Services)
Internet services are available via the campus information network in every room

and laboratory on the campus.

(7) Student Hall (Daigaku Kaikan)
There are a cafeteria, a grocery store, a book store and an ATM in the Student
Hall at the university. However, during vacations, the Student Hall may be closed,

or may have shortened hours.

(8) International Room
The International Room is a study room for international students located on the
2nd floor of the General Student Services Building (Core Station). It is equipped with a

television set and a VCR etc.
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(9) Student Identification Card
Student identification card is an identification to prove student status of the University.
Always carry your ID card and present it when asked to do so by the personnel of the
University. If the ID card is lost or damaged, immediately notify Registrar and apply for
reissuance (subject to fees except when changing the family name or others).
When the student status is terminated by graduation (completion) or for other reasons,
return the student ID card promptly.

(10) Extracurricular Activities
It is also important for students to be involved in other activities during their
student life. The university has clubs and circle activities involved in sports, culture
and arts. Students are encouraged to join any of the club and circle activities.
An application to the Student Services Office will also be necessary to borrow or

use sporting equipment and facilities such as tennis rackets and courts.

(1) Academic Year
The entrance ceremony, orientation, course registration period, course
registration change period, spring leave, examination / practice, degree conferral
ceremony, etc. are defined at the beginning of the year and are called the "academic
year".
In Japan the academic year begins on April 1, and ends on March 31 of the
following year.

Be sure to check the "academic year" at the beginning of the year.
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(12 National Holidays

The following days have been designated as national holidays:

Date National Holiday Date National Holiday
January 1 New Year's Day May 5 Children's Day
The second
Monday of Coming of Age Day July 18 Marine Day

January
February 11 National Foundation Day August 11 Mountain Day
The third Monday of R t-for-th d
February 23 The Emperor’s Birthday ¢ third Monday o espect:for-the Age
September Day
Around March 20 Vernal Equinox Day * Around September 23 | Autumnal Equinox Day %
April 29 Showa Day October 10 National Sports Day
May 3 Constitution Memorial November 3 Culture Day
Day
Labor Thanksgivi
May 4 Greenery Day November 23 abor DZy Seving

*k Moves one or two days depending on the year.
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When a national holiday falls on a Sunday, the following day will be a holiday.

On Saturdays, Sundays and national holidays, banks, post offices and commercial
companies are generally closed, but most department stores and shops are open.
Aside from national holidays, during the Obon period, a Buddhist holiday in the
middle of August, many private offices and shops are closed. During the Year
End/New Year's period, especially January 1-3, many banks, private offices and

shops are closed.
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5. Health

Probably nothing is more essential for a happy and fruitful student life than being
sound in mind and body. To keep and promote good health, prevention and early
detection of diseases are important, as well as regular medical checkups. For these

purposes, the university has the following systems and health facilities.

(1) Center for Health and Counseling Services
Some international students may have health problems in Japan caused by
changes in the language, customs, food or their living environment. The center
supplies health services to students as detailed below. Feel free to take advantage of
these services.
@  Periodical Health Checkup
All students are required to have a periodical health checkup conducted
annually by June.
@ Health Certificate
When a health certificate is required, the center will issue such a certificate,
based on the results of the health checkup.
If you do not take the health checkup offered by the university, no health
certificate will be issued.
@ Emergency Treatment
Consult the doctor at the center about any health problems. Except for
Saturdays, Sundays and holidays, the center will be open during the following
hours:
Monday~Friday 8:30~17:15

(2) Student Counseling Services

Here at Naruto University of Education, we are equipped with various counseling
facilities in order to support your student life. It's alright even if it's a small issue,
please feel free to visit us at the counseling centers. When you feel troubled, or feel
like you need to speak to someone, or feel at a loss of what to do, drop by the
"Student Counseling Center". Here at the "Student Counseling Center", we will
listen to your troubles and direct you to the appropriate counselors. We promise
that your personal information will be kept strictly confidential, so please feel at

ease and use our services.

(DStudent Counseling Center (In front of the Division of Student Affairs)
Types of issues Various problems, questions and concerns regarding studies
and life
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Feel free to ask if you don’t know where to go.
Reception hours Monday to Friday 9:00-17:00
(Excluding public holidays and periods when the center is
closed)
How to make an appointment (Reservation not required)
+ At the counter (1st floor of the General Student Services Building)
+ By phone: 088-687-6218 or -6219
+ By E-mail: nandemo@naruto-u.ac.jp
Available counselors and their working hours
Student Counselors (available at all times), Student counseling faculty
(available sometimes) How to make an appointment (Reservation not

required)

@Counseling Room in the Center for Health and Counseling Services
Type of issues Troubles and concerns regarding mainly psychological issues
Reception hours Monday to Friday (Excluding public holidays) 8:30-17:15
How to make an appointment (Reservation required)
« At the counter (Center Administration Office on the 1st floor of
Administration Hall)
- By phone: 088-687-6631
Available counselors and their working hours
University staff (Mental Health Consultants): Available sometimes
Counselors (Non-regular staff): Wednesday, 12:00-17:00 Thursday,
12:00-17:00

(@Peer Counseling (Humanities Hall A409)

The word "peer" means "friend", and in this form of counseling, postgraduate
students who are studying counseling, under the guidance of faculty staff who
specializes in the area, provide support and solutions for the concerns of
undergraduate students.

How to make an appointment Please fill out and drop the Consultation
Form in the "Peer Counseling Box" located in front of Psychological Test Room

No. 2 (Consultation Forms can be found next to the box).

@O0thers

+ Division of Academic Affairs Academic Consultation (2nd floor of the General
Student Services Building)

+ Office of Career Services Career Consultation (1st floor of the General Student

Services Building)
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+ Class Supervisors, Academic Advisors

+ Counselors for harassment-related matters

- Division of Student Affairs Student Life Counseling (1st floor of the General
Student Services Building)

(3) National Health Insurance

The National Health Insurance System in Japan is an insurance system designed
to reduce the individual’s medical costs in the event of illness or injury through a
system of mutual payments and assistance. International students and any
accompanying family members who will be in Japan for a year or longer are
obligated to enroll in the National Health Insurance System.

Although an insurance premium of approximately 16,000 yen per year must be
paid to join the National Health Insurance System, students will be issued a
NHIC(National health insurance card) which allows you to receive medical
treatment at only 30% of the cost by showing the card at the medical facility. This
system can provide wide coverage when someone has a serious illness or is
hospitalized.

Please apply at the Health Insurance Section of the Naruto City Office.

When leaving for their home country after the expiration of their term of study,
students must notify the office in order to cancel the program, return the health

insurance card and make the last payment.

$¢Premium Reduction
International Students whose income in the previous year doesn't meet certain standards
should submit the required form to the city office for the premium reduction between the

middle of March and the middle of April every year.

(4) Personal Accident Insurance for Students Pursuing Education and Research
This insurance covers accidental injuries while following the regular university
curriculum (lecture, seminar, experiment, practice, and research for a thesis under
the instruction of a supervisor), school events (enrollment ceremony, orientation and
administrative events held by the university), extracurricular activities and
commuting to school or in transit between school facilities. All the degree students of
the university become members of this system when all the enrollment procedures
have been completed. The research students may also join if they desire.

Please contact the Student Services Office, Division of Student Affairs for details.

[Insurance Premium and Period ]
Graduate students e ¥ 1,750 2 year
Research students e ¥ 1,000 1 year
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(B) Liability Insurance for Students Pursuing Education and Research
This insurance covers the limit of liability against damages for which they may be
held legally liable to pay in Japan by injuring third parties or damaging any
property belonging to third parties during their curricular activities or school events
and on the way to and from them. All the degree students of the university become
members of this system when all the enrollment procedures have been completed.
The research students may also join if they desire.

Please contact the Student Services Office, Division of Student Affairs for details.

[Insurance Premium and Period ]
Graduate students e ¥ 680 2 year
Research students e ¥340 1 year

(6) Comprehensive Insurance for Students Lives Coupled with "Gakkensai"
for International Students ("Inbound futai-gakuso")
Besides above insurance, an optional Comprehensive Insurance for Students
Lives Coupled with "Gakkensai" that covers all the accident, disease, and
compensation liability which happens inside and outside of school is available.
This insurance can support general problems that happen during their study
abroad.

Brochure for this insurance is available at International Services Office.

(7) Hospitals
The following medical facilities are located near the university.

Students must show their National Health Insurance Card when visiting a
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hospital.
Name Department Address Telephone Number
Health Insurance . 32 Kotani Kurosaki aza
) General Hospital 088-683-0011
Naruto Hospital Muya-cho
) . 30-1 Suberiiwahama aza
Uzushio Eye Clinic Ophthalmology . 088-684-3311
Okuwajima Muya-cho
. 3 - Obstetrics and 71 Kitahama aza Okuwajima
Daito Ladies Clinic 088-683-1588
Gynecology Muya-cho
Yoshida Orthopedic A 4-1 Maenokoshi aza Kizuno
. Orthopedics 088-684-1550
Clinic Otsu-cho
Okazak{ Medlcal Intemal(meAdlcme 1-1 Nakashima aza Takashima 088-687-2720
Clinic Pediatrics Naruto-cho
‘White Dental 3 386 kita aza takashima
. Dentistry 088-679-6405
Clinic Naruto-cho
205 Kitah: Saita
Korai ENT Clinic | Otorhinolaryngology ama aza Sar 088-685-1180
Muya-cho
. Dermatology 148 kitahama aza Saita
Hamada Clinic 088-685-5101
Urology Muya-cho
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6. Housing

(1)  Student Dormitories

NUE provides single and family dormitories for both Japanese and international
students. A total of 7 dormitories with 400 single and 80 family rooms are located in
the north area of main campus. Students in the single dormitories have access to the
following shared facilities: a lounge, a wash/laundry room, a kitchenette, toilets,
bath, and a shower room. Each student room is furnished with a desk, chair, locker
for clothing, room light, bed and TV wiring. However, items such as bedding,
blankets, sheets, television, curtains etc. are not provided, so students must provide
their own.

In the family dormitories, a desk, chair, toilet, bath and hot water heater are
furnished in each room.

@ Application

Students who wish to live in the dormitory should submit an application form.
The period of residence is up to the end of the academic year in which a
student is given permission to live in the dormitory. If a student wishes to live
in the dormitory for another year, they should resubmit an application to the
Student Services Office, Division of Student Affairs.

Application period and other notices will be announced on the bulletin board,
so make sure to check them.

If the rent is not paid or rules and regulations of the dormitory are broken, the
offending student may be required to leave the dormitory.

@ Rent & Other Expenses

In addition to rent, charges for electricity, gas, water, expendable supplies, etc.
must be paid by students. Students have to pay monthly expenses on the day
stipulated by the Student Dormitory Section.

Please ask for details at the Student Services Office, Division of Student
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Affairs.
Dormitory Type The number of The nol;mber Area / Roo Rent
TIHEOrY Lyp Buildings m (monthly)Yen
Rooms
Single (men) 2 160 1 0m? ¥ 4,300
Single (women) 3 240 1 Om? ¥ 4,300
Students 1 40 4 0m? ¥ 9,500
with
families 1 40 5 2m? ¥11,900




2 RM7/I—Fr%F (2) Apartments

BT 8— oL, @5, FE - EL S CWETA, £ Apartments are also available near the university, but generally, furniture and
7=, EEREEY AT, WRAOIENCEHSE, ILEEO—IEs RO other items are not furnished. Also, when finalizing a contract, it is customary to pay
24 BTEL D DN, EHE Ao TUWET, a rental deposit(shikikin), key money(reikin) totaling 1 to 2 months rent in addition

T A= NERETHAIE, RESARAORARY, AROFHELS) o rent.

Mo TWVBANZFITLTE oo R LNTL X 9, It is advised that when international students want to find an appropriate

apartment to live in, they should seek the cooperation of someone who knows about

housing conditions in Japan.
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7. Daily Life

(1) Climate
April and May in Naruto are relatively warm with pleasant weather. The rainy
season is in June and July. During the rainy season, rain falls for several
consecutive days, so there is considerable dampness and mildew forms easily. Many
foreigners in Japan seem to get shocked by the high level of humidity in the summer
rather than the high temperature. The temperature gradually drops in the autumn,
and the leaves of many trees change color and fall to the ground. During the winter,

the wind is often very strong. It also occasionally snows.

(2) Drinking Water

You can drink water from the tap in Japan.

(3) Disposal of Garbage
Household garbage includes a variety of things. In many areas, garbage is
separated into burnable garbage, non-burnable garbage and recyclable resources. It
is highly recommended to separate garbage by type on a daily basis as items are

being thrown away.
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(TEL:088-683-7573)

[Rules of Disposal at Garbage Collection Sites]

(D Use designated bags issued by Naruto-city

(The designated bags are available at the shop in University Hall)

@ Please take your recyclable resources, burnable garbage and non-burnable

garbage to the designated collection site on the designated day.

Categories Main Items Disposable Method
Kitchen  Paper Wood Fabric Leather
Burnable Scraps  Scrap Scraps Goods ltems
Garbage == v [ ﬂ
Tue & Fri E %
Non-Burnable Plastic ltems Glass Ceramics Metal
Garbage (toys, buckets etc) Products Pottery ltems
£E » e
Thu To prevent trash
Dangerous/ Sharp Spray Gas Dry-cell Lighters scattering by crows
Harmful Items Cans Cassettes Batteries 9 and cats,
< a . (Dkeep the collecting
Garbage — ‘T' ] ﬂ rules and
Wed - schedule-days
Plastc ~ Food Bottles Squeezable and time
Plastic Bags Wrap Containers @cover the garbage
. receptacle with lids.
Containers/ b @ D
Packaging J )
= Cushioning = @
Wed Trays & Materials/Caps i
Recyclable 0 &
Resources Cans J
Tue
Dispose of bottles and
PET bottles in the
Bottles - waste drums in your
PET Bottles N dormitory
¢ Remove caps and
labels.
Recyclable o Please contact
Resources Paper "’Vj Used ﬂ$ “NARUTO Clean
p gﬂ’ “ Clothes ’ A Center”
(TEL:088-683-7573)
5 Bring them back to
Milk Cartons/ | 77 collection boxes at
Food Tray Qj @ cooperating
supermarkets.
. Electric Appliances
Bicycles Furn?tﬂre Please contact
Large-sized “NARUTO Clean
Trash &) % D Center”
(TEL:088-683-7573)
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(4) Banks
Banks can take deposits and handle remittances as well as arrange the payment
of water and gas bills, etc. Boarding fees and the like for student dormitories will be
deducted from each students’ bank account. At some banks, foreign currency and
travelers checks can be changed into Japanese yen. The bank closest to the
university that exchanges foreign currency is the Awa Bank in downtown Naruto
(TEL 088-686-3151).
@  Opening a Bank Account
All students are requested to open an account after entering the university. To
open an account, go to a bank during its opening hours (9:00 to 15:00 Mondays
through Fridays) with a Residence card or passport as personal identification
and a name seal. Name seals (inkan) generally function in the same way
personal signatures do in Western nations, and a stamp made with such a seal
is as legally binding as a personal signature. As this is the case, an inkan
should be kept in a safe place.
®  Automatic Telling Machine Cards
Automatic Telling Machine (ATM) cards (called "cash card" in Japan) can be
obtained when opening a bank account. An ATM card will be delivered to the
accountholder’s address approximately 1 week after application. With an ATM
card, withdrawals and deposits can be made from the card owner’s bank
account and payments from the account by bank transfer, etc. made both
during and outside normal banking hours. An ATM card can also be used to
make withdrawals at the ATM machines of other banks. The hours an ATM
card can be used vary from bank to bank, but in most cases they are from 8:45
to 20:00 Monday to Friday, and from 9:00 to 19:00 on Saturdays, Sundays and
public holidays. The hours an ATM card can be used at the Awa Bank within
the university hall is from 9:00 to 17:00 Monday to Friday. A predefined
service charge will be deducted from your account when making ATM
withdrawals outside certain set hours or when withdrawing at the ATM
machines of other banks.

() Postal Service
Post offices, besides handling mail, offer banking, insurance and other services.
Post offices are generally open from 9:00 a.m. to 5:00 p.m. (until 4:00 p.m. for
banking and insurance services) Monday through Friday, and are closed on
weekends and holidays. There are one or two post offices that open on weekends in
each city or ward. For more information, please inquire at a local post office.
@®  Mail
The charge for a regular-sized postcard sent to any place in Japan is ¥63, and
for a letter weighing up to 25 g it is ¥84. The charge for an airmail postcard to
be sent anywhere in the world is ¥70. The rate for airmail letters and
packages varies according to the weight and the region it is being sent to.
Refer to the "POST OFFICE GUIDE" distributed at post offices for details.
If the sender knows the correct postage, they can affix a stamp to the letter or



HFEH R SICBRE STV O IROEERA MR L £, B3t
WG, BEMAHR A MIALRWKE SORE, EELLOZEMNT
LEBWNET DA O, EEEERRNICRE Y OBERICRHIA
HET,

PFERCERINE WIFEPHRISNLTODH0) 1, BEREOT~
— I DONWEBRDHDH AL BT AR TR FRIERETHAFTE
F9, BHECRIINE GIFESEHRISHL QWL 0) 7 EIEUERSE
VBTV AA RN R 8T TV ET,

SO, YA e EERNE LT L/ NVaEENEESNDE, RE
72 BERREE AR DIRY, FERESBRMELEOCHEET, Ih
LO/IVAIRERY, NMEBELERAE L EE I — N EOH55MHE, H
EARZ LT HEOEER TS Z ENTEET,

@5 S E
T772—0051
T B P TR AT 5 B LIRS 167
TEL : 088—687—1150
@B EE
T772—8799
T s B TR T 77 FHOCEE 209
TEL : 088 —686—3668

@ FAEFEEIRE L QO DREFEDEEY)
SAIEEIEE L QWO ARERAEOEEMY, SHZEOBEZIIEE
F5, FAEEEOERIRO LY T, BEE4ORIHES LTEES

ZENTIEE Y
T772—0051
TR R TSR T B 99 — 7
MR AEERES S @RS 5E FEES)

6) =EEE
O HBE~DOEFOVXFH
HEA~EHEE O, 116 FZEREE L TH LIAARHE, TR — NS
PESTHS OEFER (NTT) AT, Tzt LET,
iz, HEEIRAFIAT AEANL, TEE— FEE R GE< OfREYE,
BESIHECEREEZ L TLIEEN,

32

card and mail it by dropping it into a red postbox. These are found on any
street and in front of buildings. If the correct postage is not known or if the
item is too large to drop into a postbox, or requires special handling, etc. it
should be taken directly to a post office during its opening hours.

Postage stamps and pre-paid postcards are sold not only at post offices but also
at convenience stores and other stores bearing a sign with a T mark
symbolizing post office. Envelopes, postage stamps, picture post cards (not
pre-paid), etc. are sold at many stationery stores and convenience stores.

If a mail carrier tries to deliver a package or registered mail that requires a
signature or name stamp and the recipient is not at home, then the mail
carrier will take it back to the post office and leave a notice about the delivery
attempt (fuzai haitatsu tsuchisho) in the mail box. The notice card can be
dropped in a postbox to request re-delivery on a designated date. Or, the parcel
or letter can be picked up at the post office that tried to deliver it. To do this it
is necessary to bring the notice, a Residence Card and a name stamp to the
post office.

@Naruto Takashima Post Office
167 Yamaji, Takashima, Naruto-cho
Naruto-shi, Tokushima 772-0051
Tel : 088-687-1150

@Naruto Post Office
209 Ozutsumi, Saita, Muya-cho
Naruto-shi, Tokushima 772-8799
Tel : 088-686-3668

Mail for students living in the dormitory

Students living in the dormitory will have their mail delivered to the
mailboxes at the entrance to their dormitory.

The dormitory address is as follows:

JAPAN  772-0051
Tokushima-ken Naruto-shi Naruto-cho
Takashima Aza Nakajima 99-7

Naruto University of Education Dormitory , Room

Make sure the dormitory and room number is included in the address.

(6) Telephones

@

Installation of telephone and payment
To have a telephone installed in a room, call "116" to apply. Then go to the
nearest NTT (Nippon Telephone&Telegraph) office with a Residence Card,
passport, or other ID.
Also, if a student wishes to have a cellular phone, they will need to bring a
Residence card and apply at their nearest agency or communications
company.



@ [EPEE
MBI, FABREASE (NTT) SUE< AN BATHE
FH, MUS BV D OMBEEAATAERTY— L ARAT> TN, 2
BT & > CHIB 155750 1 7,
® [ERES
AL R AT S I 0 £

OARL—F—%@5E
00513% (KDD1) (C&E&#H%E LT FEEs , MHehiEs o
TINEIEEL, 2RO THLHWET,

OMFICEHENNT D56 (EBSA A YLiEE)

EFEZ A YL —EZ2E{T>TWHDIE, KDDIDEh, 1DC, H
AT LalETT, ENENRECT ONAE - filfk) B35 D THL
<IEFBSHOWEDE T EENY,

EEEEEAASt (KDD1) &% 0057

Azl AN/ =N EH 0120—03—0061

OFH (KDD 1)
(EEEN~ATA 2 s~ A TA T T ARSI CNBER)
0 1 0 +EEZ+Hilgk® s (MIVHE) +HHEFOEEES
(EFEN~A TA L A TA T T ARSIV CQNRWEE)
00 1+0 10 +EHFF+HEES [@VGEH) HEFOEFES
@ NFEERE
10 [0 100 FEEET LRy B — RE AN THA YL LET, Tk
V=R, BROFBERCa Ly B AR R TR ZENTEET,

(7) %
FHICE, RFAVRb L UTHIRET, /R85, Jocei @, S7)
FENRDH Y, FRETIERRE L0 BARREFRNH Y £7, i< ORRGEEITHED
i, AR TR THLOXET, BREDFERPa = AR N THES 2
EHTEET, FEECHITL WA H Y, B0 [The Japan Times) , [The
Mainichi Daily News] ,  [The Daily Yomiuri] , 4 ¥l [The Asahi Evening News)
FEPMER b DT,

33

@ Domestic calls
NTT is widely used for calls within Japan and some other companies offer
long-distance services. Discounts are available according to the call
destination and time.
@ International telephone calls
International telephone calls can be made directly or through an operator.
OFor operator-assisted calls
Dial 0051 (KDDI) to use any one of the following services
(station-to-station and person-to-person).
Olnternational direct dial
International direct dialing can be made through such companies as KDDI,
IDC and Japan Telecom. Available Countries, areas and fees vary according
to the company.
Call the followings for details:
KDDI TEL: 0057
SoftBank Telecom TEL : 0120-03-0061
OHow to make an overseas call directly (KDDI)
(Lines registered for MYLINE or MYLINE PLUS, dial )
010 + [Country code] + [Area code(without first 0)] + [Telephone Number]
{Lines not registered for MYLINE or MYLINE PLUS, dial )
001 -+ 010 + [Country code] + [Area code(without first 0)] + [Telephone Number]
@ Public telephones
Public telephones can be used with ¥10, ¥ 100 coin(s) or a prepaid telephone
card. Telephone cards are available at kiosks or vending machines, etc.

(7) Newspapers

The leading Japanese-language edition newspapers with nationwide distribution
are the Asahi Shimbun, the Mainichi Shimbun and the Yomiuri Shimbun, all of
which have both morning and evening editions. A special paper with emphasis on
economic news is the Nihon Keizai Shimbun. Monthly subscriptions can be ordered
through local newsagents and single copies can be bought at railway station kiosks
and convenience stores. The Japan Times, The Mainichi Daily News, The Daily
Yomiuri, International Herald Tribune/Asahi (all morning papers) are leading
English language newspapers.

(8) Radio and Television
Radio and TV programs are available throughout the country. There are also
satellite and cable services which require a fee. Those who have a TV set are
required to pay a fee to fund NHK’s broadcasting because it is a public enterprise.

(9) Traffic and Driver's License
In order to prevent traffic accidents, obey Japanese traffic rules and drive
carefully. Should an accident occur, the driver and/or the passenger of the vehicle
must report the incident immediately to the International Services Office(TEL:
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088-687-6116) and the police station by dialing 110.Students who wish to commute
by car are required to get the parking permit. Please apply at the Student Services
Office.

@ Pedestrians
When crossing a road, look both ways and cross at the cross walk or pedestrian
bridge.

@ Bicycles
Bicycles are the most common transportation among students. Bicycle riders
should take note of the following:
- Ride on the left side.
- Do not endanger pedestrians when cycling.
- Park bicycles in the lot.
- Lock bicycles to prevent burglaries.
- Register your bicycle at the shop where you purchased it to get the bicycle theft

prevention registration number.

@ Cars
When riding a motorcycle, helmets must be worn. When driving a car, seat
belts must be used.
To drive a car in Japan, students can either obtain an international driver's
license overseas before arriving in Japan or transfer their overseas driver's
license to a Japanese driver's license. An international driver's license is valid
for one year after entry into Japan or until the international driver's license
expires, whichever comes first. Students will not be able to renew their
international driver's license in Japan.
To continue driving in Japan after that, students will need to transfer their
regular overseas driver's license, if it is still valid, to a Japanese driver's license.

OConverting an Overseas Driver’s License to a Japanese License
A license obtained outside Japan can be converted to a Japanese driver’s
license if it is valid. A short test will be given, depending on which country
you are from, and your driving skills and your eyesight will be examined.
The following items are required.
D Avalid license (used for more than 3 months in the issuing country)
@ Japanese translation of your home country driver's license by the Japan
Automobile Federation (JAF) or your country's embassy in Japan.
® Residence Card
@ Passport
® A photo (3cm X 2.4cm)
©® Revenue stamp fee
Please visit JAF's Web site for further information.

http!//www.jaf.or.jp/e/switch.htm
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OAutomobile Insurance
The owners of motorcycles and cars must enroll in automobile third-party
liability insurance, which is a compulsory automobile insurance
(jibaiseki-hoken,kyosei-hoken). Should an accident occur, this insurance
covers medical expenses and compensation of an injured person to some
extent ( not the person causing the accident).The amount covered by the
insurance, however, is limited and often is not enough to cover all the
expenses. Furthermore, all medical fees of the policy holder and property
damage to any parties involved are not covered by this insurance.
Consequently, it is advisable that owners of any motor vehicles take out
voluntary insurance that provides more coverage and higher compensation.

(100 Smoking
Persons under age of 20 are prohibited from smoking.
Let us be on guard against smoking too much because it could cause health damage and
have good manners.
Naruto University of Education is a smoke-free facility.

(1) Support Organizations for International Students
There are various support organizations for international students in Tokushima.
Students are encouraged to participate in their programs so that they can socialize
with many people. There are also some other programs which families can
participate in.
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8. Emergency Calls

(1) Police

| To report a crime or traffic accident, just dial "110" (toll-free).

Calls can be made anywhere in Japan, 24 hours a day. If there are injured people,
the police will dispatch an ambulance.
[(How to call the Police)

A call by public telephone is toll-free.

@D Pick up the receiver. If there is a red emergency button on the telephone, press
the button and then dial the appropriate emergency number (110 for police, or
119 for the fire department or ambulance).If there is no emergency button,
dial the emergency number directly.

@ Explain what has happened —whether it is a traffic accident, or a crime such
as a robbery.

@ Report the location of the incident, the location from where the call is being

made and any prominent landmarks nearby, and give your name.

(2) Fire Department

| To report fires or to request an ambulance, just dial "119" (toll-free).

Calls can be made anywhere in Japan, 24 hours a day.
[(How to call the Fire Department)

D As in the case of calling the police, press the emergency button and then dial
the appropriate emergency number "119" for the fire department or
ambulance. If there is no emergency button, dial "119" directly.

@ Since the Fire Department dispatches both fire crews and ambulances, first
explain whether the incident is a fire or requires an ambulance.

@ Report the location from where the call is being made and any prominent
landmarks nearby. Callers should also give their name.

[Using an Ambulance]

If an injury or illness is serious and requires urgent treatment, dial "119" to
request an ambulance. Ambulances are available 24 hours a day, and are free of
charge. Medical treatment, however, is not free of charge. Patients should have
their Residence Cards or passport, their National Health Insurance Certificate
and some cash ready by the time an ambulance arrives. The ambulance will have
on its red emergency light and its siren as it approaches the area. Upon hearing
the siren, be outside and attract the crew's attention.

Ambulances are available only if urgent medical treatment is necessary. For

injuries that are not serious, go to the nearest hospital by car or taxi to receive

medical treatment.
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9. Returning Home

(1) Required University Procedures
Before leaving Japan, submit the “Student Questionnaire  After
Graduation/Completion” to the International Services Office to register a contact
address.
The following scholarship students and research students have to submit the
required documents detailed below:

@ Exchange Students
Submit an “Overseas Study Report” and a “Certificate of credits earned” to the
International Services Office two weeks before leaving Japan.

@ Research Students
Students should submit a “Notification of research completion” to the Academic
Affairs Office.

(2) Payment,”Returning Borrowed Items
Students should notify the electricity, gas, telephone and newspaper companies in
advance that they will be moving out and then go through the procedures for
cancellation.

(D Bank Account, Postal Saving Account
Close bank, postal saving account after confirmation of the last payment. If you
have a final bill for your telephone fees or credit card payment, etc, in the
following month, do not cancel your account.

@ National Health Insurance Card
Students are required to return it to Naruto City Office with their seal and plane

ticket/itinerary identified the day of your leaving.
@ Residence Card

This is returned directly to an immigration inspector at the airport or port of departure.
@ Student ID Card

Return your student ID to Division of Student Affairs (Gakusei-ka).
® Books

Return the books to the University Library if borrowing.
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(3) Pre-departure Checklist
Please check the items off as you complete them.
At the University
[1Meet with your academic advisor and inform him/her when you intend to leave.
[JReturn your student ID to Division of Student Affairs (Gakusei-ka)..
[JReturn the books you borrowed to the University Library.
[JSubmit "Survey of After Graduation/Completion", "Questionnaire", "Things to do
before you leave Japan "form to ISO.
[JPlease receive a transcript of academic record at Academic Services Office.
[(JWrite a report on your study at NUE(A4 paper) and submit it to ISO.
(Only for exchange students)

At the Dormitory/Apartment

COInform the Student Services Office, Division of Student Affairs of your moving day.
Do not forget to settle the electricity, gas, water etc by contracting the respective
companies several days before moving out.

[JArrange the day to have your room conduct an inspection with the Student Services
Office, Division of Student Affairs

[JClean your living quarters and dispose of any garbage by following rules of disposal
in Naruto City.

[IPlease be sure you cancel the gas and electricity services before you leave the
dormitory. Further, please make sure that the final payment has been made.

At the City Office
[JSubmit a notification of a change of the place of residence
(Remember to bring your Passport and Residence Card)
[JReturn your National Insurance Card and settle your account.
(Remember to bring your HANKO.)

At the Airport

[JReturn your Residence Card to an Immigration Inspector.

Others
[JClose your bank account and postal savings account if you are no longer using it to
make payments or receive income. Make sure all debts are paid.(especially If you
have a final bill for your telephone fee or credit card payment, etc, in the following
month, do not cancel your account. Ask your friend to cancel the account once the
final bill is paid from your account.
[JCancel your contract with the Cell phone company.

If you stay in Japan........
At the Post Office
[JSubmit the change of address notification to the post office.
Your student ID is required.
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10. Follow-up Services

The Japan Student Services Organization(JASSO) provides follow-up services for
former international students to support the activities of those who wish to continue
their research upon returning to their home countries. Services include: (1)
Follow-up research fellowship, and (2) Follow-up research guidance.

(1) JASSO Follow-up Research Fellowship
The JASSO Follow-up Research Fellowship is aimed at former international
students from developing countries and regions who are currently engaged in the
fields of education, academic research or administration, mainly in their home
countries. This fellowship gives them an opportunity to visit Japan again for

short-term research at Japanese institutions.

D Intended For :
To have nationality of developing countries and regions etc

@ Eligibility :
Former international students whose age is 45 or younger and at least one
year must have passed since they returned home after study in Japan.

® Period of Fellowship :
The length of stay for this fellowship applicable to former international
student (“recipient”) is 60-90 consecutive days.

@ Fellowship Benefits:
Round-trip Airfare, Daily Allowance (JASSO provides living allowance of
¥11,000 for each day of the fellowship recipient's stay.)Remuneration for
cooperation (JASSO will provide the fixed 50,000 yen to research advisor as
remuneration for cooperation in receiving the recipient.)

(2) JASSO Follow-up Research Guidance

JASSO supports the dispatch of research advisors to visit former international
students who are currently engaged in educational or research activities at
universities or research institutes in their home countries/regions, for the purpose of
research guidance, lectures at seminars/symposia, etc. The objective of this program
is to further polish the knowledge and research methods that the former
international student has acquired in Japan and also to promote academic exchange
between local researchers and Japanese researchers.

@ Eligible countries and Areas:
Developing countries and regions.

@ Period of Implementation:
The length of stay in the dispatched area is 7-10 days

@ Expenses:
Round-trip Airfare, Daily Allowance (JASSO provides lump-sum 16,000 yen
for each day of stay in the dispatched area.), Expenses for Guidance (JASSO
provides expenses for research guidance. (Upper limit of ¥100,000 per
research advisor))

For more details, please visit The Japan Student Services Organization (JASSO) website.
http://www.jasso.go.jp/en/study_j/exchange/index.html
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For inquiries and further information, please contact
International Services Office, Division of Student Affairs.

1772-8502
T SRR TR T v R P 748 i
ISP SRR EIRAH R ERRAHiR

International Services Office , Division of Student Affairs
Naruto University of Education

748, Nakajima, Takashima, Naruto-cho, Naruto-shi, Tokushima
772-8502 Japan

TEL: +81-88-687-6111 XIX 6115  FAX: +81-88-687-6121
E-mail: kokusai@naruto-u.ac.jp




