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10. Returning Home

(1) Required University Procedures
Before leaving Japan, submit the “Student Questionnaire  After
Graduation/Completion” to the International Services Office to register a contact
address.
The following scholarship students and research students have to submit the
required documents detailed below:
O  Japanese Government Scholarship Students
To get an airplane ticket, submit an application form for Return Travel
Allowance to the International Services Office. If a student leaves Japan in
March, they have to submit it in December. Otherwise, submit it five weeks
before leaving Japan.
@  Exchange Students
Submit an “Overseas Study Report” and a “Certificate of credits earned” to the
International Services Office two weeks before leaving Japan.
®  Research Students
Students should submit a “Notification of research completion” to the Academic
Affairs Office.

(2) Payment,”Returning Borrowed Items
Students should notify the electricity, gas, telephone and newspaper companies in
advance that they will be moving out and then go through the procedures for
cancellation.
(D Bank Account, Postal Saving Account
Close bank, postal saving account after confirmation of the last payment. If you
have a final bill for your telephone fees or credit card payment, etc, in the
following month, do not cancel your account.
@ National Health Insurance Card
Students are required to return it to Naruto City Office with their seal and plane

ticket/itinerary identified the day of your leaving.
® Residence Card

This is returned directly to an immigration inspector at the airport or port of departure.
@ Student ID Card

Return your student ID to the International Services Office
® Books

Return the books to the University Library if borrowing.
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(3) Pre-departure Checklist
Please check the items off as you complete them.
At the University
[OMeet with your academic advisor and inform him/her when you intend to leave.
[JReturn your student ID to the International Services Office.
OJReturn the books you borrow to the University Library.
[JSubmit "Student Questionnaire After Graduation/Completion" Form to ISO.
[JPlease receive a transcript of academic record at Academic Services Office.
CWrite a report on your study at NUE(A4 paper) and submit it to ISO.
(Only for exchange students)

At the Dormitory/Apartment

OInform the Student Services Office, Division of Student Affairs of your moving day.
Do not forget to settle the electricity, gas, water etc by contracting the respective
companies several days before moving out.

[JArrange the day to have your room conduct an inspection with the Student Services
Office, Division of Student Affairs

[dClean your living quarters and dispose of any garbage by following rules of disposal
in Naruto City.

[OCancel your contract with the Telephone company.

At the City Office
[JSubmit a notification of a change of the place of residence
(Remember to bring your Passport and Residence Card)
[JReturn your National Insurance Card and settle your account.
(Remember to bring your HANKO.)

At the Airport
[OReturn your Residence Card to an Immigration Inspector.

At the Bank & Post Office
[dClose your bank account and postal savings account if you are no longer using it to
make payments or receive income. Make sure all debts are paid.(especially If you
have a final bill for your telephone fee or credit card payment, etc, in the following
month, do not cancel your account. Ask your friend to cancel the account once the

final bill is paid from your account.

At the City Office
[JReturn your National Insurance Card and settle your account.
(Remember to bring your HANKO.)

If you stay in Japan........
At the Post Office
[OSubmit the change of address notification to the post office.
Your student ID is required.



