4. EEFHE

(1) #®RA—FIZDT

Fi FE 227, ) 220, Tt 2o R OB PR 22 HR IS 3 W) T, RIS R RERF R O
FAFEIE T 5 L LI, EHEFNIC L » THRESTERE (3 H 282 DE8H)
(2T S T2 IR 1 — R3S S E T,

HARIZEATWAIIL, FERB I — FiZW o b o T viaidhide v 8 A,
ANEEHESCEEL IO — RERERTER bR ER’b 0 9, B
STWRWNWEETEOLNAZ ELHVETOTHEELTIESN,

FERI— Reod LEEERRENT L X TT CITER~EK LT, 14 B
PINIZAEEFER CHRTOFmREEZ LTI IEEN,

(2) EEHO (EHE) FEiH
cH L HA~SAEHLIZF
EEMZEEDTHS 14 BHUNIS, EEOREHZ L idian F8A,
NAR=NEBI— REFEEO D 2, TRITFHOZ DI RITH T ZE0,
Yoo HREICLE BN
O (FRE&E- - - TXKETRNCH Y 7,
@ RAFR—F
@ TEEI—R

T CICENICER L TRBY, oL &{To72
EEHOEFMICBEE L2 B0 14 B LRI, BiSEOTHXITROEOT
BRADEHEIT > T TEE W,
Jo o FESICRE R ES
O EREEE- - - TRKEFICH Y 7
©@ HRHEEAE - - - Bl o RTOFEBMOTTXITA CHREE L T
72E,
@ NZAR—]
@ TEEI—R

3 AEEER~OFHMEICET SEH
BT, RFBICNFE LI E 22T 14 AU AEES R~ TR
IR0 FHA, BIHIGEIITMEAERER D ~OHEE, b LIE TR
OEFF TR AERTHRI~HELET, BEIL20124F7 A 9 AL E
RaTr], TERR RS S S E vl TE R AR 3 vl 45 % = ) 72 07 CIEEhiRE 2 248



4. Residency Procedure

@
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About Residence( “Zairyu” ) Card

In the Narita Airport, Haneda Airport, Chubu Airport and Kansai Airport, those who
have become medium-to long-term residents (residents staying for 3 or more months)
by obtaining entry permission in addition to a stamp on their passport granting
permission to land will be issued a residence card.

Foreign residents must have the residence card in their possession at all times while
living in Japan. There are times when you must show the card to the immigration
officers, police, etc. Please understand that if it is not in your possession, you may be
subject to punishment.

In the case you have lost your residence card or your card has been stolen,
immediately contact the police and arrange to have the card re-issued at the
Immigration Bureau within 14 days.

Notification of (Change of) Residence
-Those who are newly entering Japan
You must notify your place of residence within 14 days from the time when you have
established residence. Please bring your passport and residence card and notify your
municipal office.
¥¢ Necessary documents for application
@  Resident move notification - available at the municipal office.
©@  Passport
®  Residence card

-Those who are already residing in Japan and moved their place of residence.
Please notify your change of residence to the municipal office where your new address
belongs within 14 days from the time when you have moved to your new residence.
¥¢ Necessary documents for application
@  Resident move notification - available at the municipal office.
@  Notification of change of residence - apply at the municipal office of your
previous address.

®  Passport

@  Residence card
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Notification to the Immigration Bureau regarding affiliated institutions

(NOTIFICATION OF THE ACCEPTING ORGANIZATION)

International students must notify the Immigration Bureau within 14 days from the
time of entering university. When notifying, foreign students will go to the Regional
Immigration Bureau or send by mail the documents mentioned below to the Tokyo
Regional Immigration Bureau. Those who obtained entry permission, permission for
change of status of residence, permission for extension of period of stay, etc., on July 9,
2012 or later, and have changed their affiliated institution, are subject to notification.

YtNecessary documents for application
@  Notification document - available on the Immigration Bureau website.
@  Copy of residence card

For the most up-to-date information, please refer to the Immigration Bureau website.
http://Wwww.immi-moj.go.jp/newimmiact 1/en/index.html

Extension of Period of Stay

Residence in Japan as an international student can be permitted for one of the
following periods: 4 years + 3 months, 4 years, 3 years + 3 months, 3 years, 2
years + 3 months, 2 years, 1 year + 3 months, 1 year, 6 months, or 3 months.

Students are required to renew the period of stay before the expiration date.
This is very important because a person cannot stay longer without having
obtained extension permission.

Please apply for an extension at the Immigration Bureau before the period of
stay expires. (Applicants can start applying for an extension three months in

advance)

Komatsushima-ko Branch of the Takamatsu Immigration Bureau
1-11 Aza-sotobiraki, Komatsushima-cho, Komatsushima-shi 773-0001
Phone : 0885-32-1530 Fax : 0885-33-0672

Open 9:00-12:00, 13:00-16:00 (Mon.-Fri.)

Closed: Saturdays, Sundays, Public Holidays

The following documents are required for the application:
D Application for Extension of Period of Stay
@ Certificate of Enrollment
@ Transcript of Academic Record (Degree students)
One of the following documents is required for Research and Credit-seeking

students.:
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a. A certificate recording research contents. (Research students who are
exclusively attending the courses will need the certificate lists the
courses they are attending and the number of hours spent observing.)

b. A certificate such as a copy of the student’s registration card that lists
the courses they are attending and the number of hours spent observing.

@ Documents that provide their financial ability to cover living expense in Japan
e.g. certificate of scholarship, pay statement or a copy of a bankbook

® Passport

® Residence Card

@ ¥4,000 revenue stamp (application fee)

Temporary Leave and Re-entry

If you leave Japan temporarily during vacations etc., be sure to get approval
from your academic advisor, and submit a “Notice of Temporary Departure from
Japan or Long Term Domestic Travel” to the International Services Office,
Division of Student Affairs.

With the introduction of the Deemed Re-entry Permit system, when you leave
Japan with your passport and Residence Card, if you re-enter Japan within 1
year and while the residency period is still in effect, you are not required to obtain
a Re-entry Permit at the Immigration Bureau, in principle. But if you do not
re-enter Japan while your period is still in effect, you will lose your resident
status and the procedure will become difficult, so be careful.

*

When leaving Japan, be sure to present your Residence Card.

Procedure for Bringing One's Family to Japan
In the case of calling over to Japan your family members living in your home country, if

their period of stay is within 90 days, please obtain a visa for “short stay” at the Japanese

Embassy (or Consulate General) in your home country.

For the necessary documents, please check directly with the Japanese

Embassy/Consulate General.

In the case of family members staying for 90 days or more, the foreign student must

prepare the following documents and apply to the Immigration Bureau and obtain
authorization of resident eligibility for “family stay” (required documents for family

members to apply for a visa at an overseas Japanese Embassy).

Students wishing to bring their family to Japan have to apply at the Regional

Immigration Bureau for a Certificate of Eligibility which is necessary for the family

to obtain for the residence status of "Dependent." With this certificate, your family
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can obtain the necessary visas without difficulty.

Normally it takes about a month to receive a Certificate of Eligibility. However,
it might take more time depending on individual circumstances. Therefore it is
advisable to apply early.

The following documents are required.

D Application for Certificate of Eligibility (one application form for each family

member . Forms are available at the Immigration Bureau)

@ Documents that provide their financial ability to cover living expense.(e.g.
Japanese Government Scholarship Student Certificate, Proof of receipt of
scholarship, Proof of bank balance or remittances from one's home country)

® Certificate of Enrollment

@ A copy of student's original passport or Residence Card

® Documents certifying the relationship between you and your family. (e.g. copy
of marriage certificate, birth certificate)

©® One photographs of each member of your family you intend to bring to Japan
(4 emx 3 cm)

(@ Self-addressed envelope with the applicant(student's) address and name
written on it with ¥ 392 (¥82+¥310) in stamps for a fixed size envelope.

Please note that more documents may be required according to circumstances.

Please contact the Immigration Bureau for further details.

(7) Childbirth Registration

If a child is born while in Japan, the following procedures are required:

D Registration of Birth
Notification must be made within 14 days of the birth at the city office. For the
registration procedure, a certificate of birth (made by a doctor) and a
maternity passbook are required.

@ National Health Insurance
Students can apply for this while completing procedures Dand @ at the city
office if the parents want the new-born child to be enrolled in the National
Health Insurance program. A lump-sum allowance for childbirth is paid if the
mother is enrolled in the National Health Insurance program. Please apply for
this at the same time.

@ Infant Medical Welfare System
Assistance is available for the payment of medical expenses for infants. For
further information, please contact the Welfare Section at the city office.

@ Children's allowance

Financial support is available for families raising pre-school children.
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Please contact the Welfare Section at the city office for further information.
® Obtaining Qualifications for Residence

If a new-born child is to stay in Japan for more than 60 days, an application
for permission to acquire status of residence must be made at the Immigration
Office within 30 days of the birth. To make an application, one needs to submit
a certificate of acceptance of the birth registration (issued upon request at the
city office when the registration of birth is completed), a maternity passbook,
the Residence Cards of the parents and the child, and the passports of the
parents.

® Obtaining a passport

(8) Non-Academic Activities (part-time jobs)

Since international students are here for the purpose of study and research at this
university, part-time work is not recommended. However, if students apply for
permission at the Regional Immigration Bureau (when entering Japan, you can also
apply for permission for non-academic activities.) and it is judged not to interfere
with their studies, they may receive permission to work part-time. If you engage in a
part-time job without permission, they may be subject to legal punishment.

The following documents are required for application:

@ Application for Permission to Engage in an Activity Other Than That

Permitted by the Status of Residence Previously Granted

@ Passport

® Residence Card

@ Student Identification Card

Available Hours
Within 28 hours per week (8 hours per day during vacations)

*Report to International Services Office after getting permission.

(9) Residence After Graduation

If students wish to remain in Japan after graduation, they must change their
status of residence from "College Student" into a type of status according to the type
of activity undertaken. Students are strongly advised to go through the procedures
to change their status of residence as soon as possible. Even if the period of residence
previously granted under the "College Student" status has not yet expired at the
time they graduate, they must apply for a change of status of residence in case they
wish to remain in Japan, as their "College Student" status is no longer valid once
they have graduated. Please keep in mind that failing to go through the procedures

to change your status of residence is considered illegal residence.



