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(3) Various Procedures

Type Services Contact Remarks
Application for Withdrawal from
SChOL?l - o Please apply up to at least
,% Application for Absence from Division of one month before your
s Academic Affai .
2 school cademic Affairs desired day.
o Application for re-enrollment
& L In case of any change of
g Division of Students our addressyand tegle hone
< Notification of change of your Affairs J P
o . number, enter your new
status Student Services . ) .
information through Live
Office
Campus System.
Course Registration
Report of absence
Graduation Thesis Plan
% Division of As for details, please refer to
O Graduation Thesis Plan Academic Affairs "Campus Life Guide".
(Adjustment)
Graduation Thesis Examined
Makeup Examination
Please apply at the
Automatic
Transcript of Academic Record Certificate-Issuing Machine
up to 3 days before your
desired day.
Certificate of Enrollment "
The certificates are
Certificate of (expected) Division of immediately available from
Completion Academic Affairs the Automatic
» Certificate of (expected) Certificate-Issuing Machine.
< Graduation
ffﬁ Please apply at the
§ Automatic
Certificate of Credits Earned Certificate-Issuing Machine
up to 3 days before your
desired day.
Center for Health
Health Certificate and Counselin;
) & The certificates are
Services . . .
— immediately available from
. . Division of Students .
Certificate for Purchasing . the Automatic
Affairs

Discount Travel Tickets for
Students

Student Services
Office

Certificate-Issuing Machine.
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Student ID Card

Division of Students
Affairs

Student Services
Office

Please apply at Student
Services Office in the case
where a Student ID is lost
or damaged.

(Extra charge for reissuing)

Application to use University

Office

2
£ g | Facilities Division of Students
S & Affairs Please apply at Student
S & | Application to use Meeting Room
§ g PP & Student Services Services Office.
2 < Application to use Sports Office
Equipment and Facilities
L L The notices are posted on
Application for Moving in
pphicatt ving 1 the bulletin board.
Pl 1)
Division of Students ea§e apply at Student
Affairs Services Office up to 2 weeks
. before your moving day.
Application for Leaving the Student Services y u‘ VIng ay
. (If leaving in February or
Dormitory Office
July, please apply at up to 4
weeks before your moving
day.)
E Dormitory fee is paid via an
é automatic fund transfer
3 th
2 Division of Financial metl:;)ld f[f)n 2?h of each
Payments for Dormitory fee Affairs mmont . om the
Deposit account opened by
Bursar Office .
the occupant. (Payments in
August and March are made
at a time of previous one.)
Division of Students
Details such t dat
Payments for Utilities and Water | Affairs © Suc‘ as payment date
. are posted in the student
Expenses Student Services .
dormitory.
Office
Application for Tuition Division of Students .
PP . . The deadline and necessary
Exemption Affairs . L
— . information is posted on the
Application for Monthly Payment | Student Services .
bulletin board.
Deferment Office
AS Pay by bank transfer.
3= o ' ‘ People who did not pay by the
= Division of Financial | payment deadline are
Tuition Payment Affairs pressured to pay, but if they
Bursar Office still do not pay, they will be
expelled under the Student
Rules, Article 84.
Division of Student:
op A;i: ,S:Sm obstudents Please apply at Students
E Application for Parking Permit . Services Office when using
El Student Services L .
A university parking lots.




